
1

October 30, 2017

Handbook for Candidate Registration



2

Contents

Log In to NextStep Campus Portal 

Registration Page

Candidate Log-In

Application Form

 Personal Details

 Academic and Work Experience Details

 Other Details

 Application Form Preview and Declaration



3

Logging on to TCS                            Campus Portal
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Logging on to TCS                     Campus Portal (continued)

3. Click Register Here
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Logging on to TCS                     Campus Portal (continued)

4. Choose BPS
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- Registration Page
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Registration Page

1. Choose Title.

2. Type First Name

4. Type Last Name

Fields marked with * are mandatory

5. Choose DOB

6. Choose Gender

7. Enter your Email ID

9. Enter your valid Mobile Number

8. Enter as +91 

3. Type Middle Name
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12. Enter your Institute Name.

Registration Page (continued)

13. Choose your Highest Qualification.

15. Campus candidate  -Choose Direct 
Applicant and Off-Campus candidate, 
BYB if a friend has referred & Web if you 
have received a mail from the Job Portal.

18. Select a Security Question and an 
Answer to your Security Question. This 
shall be used for password retrieval in-
case forgotten

17. The Password should consist 
of Capital Letter, Special Character, 
& Number. (e.g Tcs@123)

On Clicking SUBMIT, you will receive a Registration Number which shall be used for further 
correspondence with regards to your candidature at TCS

10. Enter state code 11. Enter your valid Landline No

14. Year of Passing of Highest Qualification

16. Direct Applicant - enter 
College Name, BYB - Enter 
referred name/EMP ID  & Web 
– Enter the name mentioned 
in the mail.
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- Candidate Log-In
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Candidate Log-In

1. Enter your log-in credentials (DT 
Number and Password) received in 
the mail 
(freshers.recruitment@tcs.com)

2. Click Login
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- Application Form
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3. Click on Application Form

Application Form
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Application Form (continued)

2. Read Important Instructions above and click on Start Filling the Form 
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- Application Form – Personal Details 
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Application Form – Personal Details

Fields marked with * are mandatory

1. Your First and Last name will be auto 
populated .

2. Enter you Father’s 
first Name

2. Enter you Mother’s 
first Name

Date of Birth, Gender, Mothers Maiden Name and SSC Roll Number will be auto populated .
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Application Form – Personal Details
3. Enter all mandatory details – House No, Area/Landmark, Country, City, State and Pin code.

4. If your Permanent Address different 
than Present address, click NO and enter 
your Present address below

5. Email ID will be auto populated. Enter your Residence Phone Number and 
Cell Number

6. Once done, click on Save and Continue to 
proceed to next section
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- Application Form – Academic & Work 
Experience Details 
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Application Form – Academic and Work Experience Details

1. Read the instructions before you start 
filling your application form.

2. Use the side bar to navigate within 
different sections.

Fields marked with * are mandatory
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Application Form – Academic and Work Experience Details
-Highest Qualification Category Details

3. Choose and confirm if your details are 
correct and proceed to the next section.
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4. Enter your Post Graduation Details

5. Click Save and Continue to proceed to 
next section

Application Form – Academic and Work Experience Details
-Post Graduate
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6. Enter your Course Name, Course 
Duration, Course Type, University Name, 
Major Subjects and Grading System.

7. Click Save and Continue to proceed to 
next section

Application Form – Academic and Work Experience Details
-Graduate
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Application Form – Academic and Work Experience Details
-XII Grade/ Equivalent Diploma

8. Choose your relevant course and enter 
the required details.

9. Click Save and Continue to proceed to 
next section
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Application Form – Academic and Work Experience Details
-X Grade

10. Enter your Course Name, University/ 
Institute Name, Board of Education 
Details and Course Duration and your 
grades

11. Click Save and Continue to proceed to 
next section
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Application Form – Academic and Work Experience Details
-Any other qualification

12. If you have done any other course, 
chose YES and details pertaining to your 
Course Name, Major Subjects, 
University Name, Course duration and 
Type and Grades

13. Click Save and Continue to proceed to 
the next section.
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Application Form – Academic and Work Experience Details
-Work Experience Details

14. Click YES if you have work experience. If not, Click NO and click 
Save and Continue to proceed to next section.

15. If you choose YES, 
click on Add New Row

16. Enter your Work 
Experience Details and click 
Submit

17. Click Save and Continue to proceed to 
the next section.
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Application Form – Academic and Work Experience Details
-Declaration

18. Read Declaration questions and 
choose Yes or No appropriately

19. Once done, tick I agree and click on 
Save and Continue to Proceed
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- Application Form – Other Details
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1. Enter your Passport 
Details

2. Click Save and Continue to proceed.

Application Form – Other Details
-Passport/PAN/NSR Details
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Application Form – Other Details

3. Enter your Nationality

4. Click Add New Row and 
enter the Languages 
known.

5. Click Save and Continue to proceed.

-Nationality and Languages Known
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6. Providing 2 references in 
mandatory. References 
should not be your 
relatives.

7. Click Save and Continue to proceed.

Application Form – Other Details
-References
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8. Provide details with regards to 
your Achievements/ Scholarships 
and Certifications

9. Click on Add New Certification to 
update your certification details

10. Click Save and Continue to proceed.

Application Form – Other Details
-Achievements/Scholarships and Certifications
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11. Read the Smart Card 
Guidelines, enter your Name as 
to be printed on the smart card, 
choose your Blood Group and 
Upload your photo and CV.

12. Click Save and Continue to 
proceed.

Application Form – Other Details
-Upload Photo/CV
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- Application Form – Application Form 
Preview and Declaration
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Application Form Preview and Declaration

Preview the Application Form, Read the 
Declaration, tick I agree, enter Place and click on 
Submit Application Form.



35

Thank You


